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Promoting and influencing healthy food choices for children.


How to stocktake
1. Ensure the stock room is clean and tidy, and the same items/products are grouped together. 

2. Ensure everyone is equipped with a clipboard and pen. 

3. Print a list of all stock products from your supplier records and allocate a section to each of your staff members to count. Remind staff to be conscious of different portion sizes and flavours of products, each should be counted separately.
4. Ensure the condition of food products and used by/best before dates is appropriate.  
5. Ensure every item is counted, no estimates.

6. Check the count against your records of what should be present. Double-check any discrepancies.

7. Update records.

Example log:

	Product
	Flavour/type
	Size
	Count
	Checked by

	Just Juice
	Orange
	200ml
	15
	ES

	Just Juice
	Apple
	200ml
	31
	ES

	Just Juice
	Orange
	500ml
	2
	ES
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